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Program’s faculty, and our clinical affiliates, congratulations on your acceptance into the 

Associate of Applied Science Surgical Technology Program. Our mission is to provide you 

with the educational foundation and clinical experiences to ensure your success in the program 

and your future careers in healthcare. 

This student handbook has been written to provide information about the AAS Surgical 

Technology Program at Good Samaritan College of Nursing and Health Science. It describes 

the academic and clinical policies established and enforced in the program. This handbook is 

intended to be program-specific and supplemental to the general college policies and 

procedures provided on the GSC website. Any changes will be announced with written notice. 

 

 

 

 
  

mailto:Rebecca.napier@email.gscollege.edu?EQBCT=4c8c683ba1d843e596e63e2c29942d23
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Good Samaritan College of Nursing & Health Science 

Associate of Applied Science Surgical Technology Program (AAS-ST) 

 
 
 

STUDENT HANDBOOK ACKNOWLEDGMENT 
 

 
Instructions: A blank copy of this form will be provided to you during the orientation. Please 

read, fill in the blanks, sign, and submit them to the Surgical Technology Program Coordinator 

and/or the Surgical Technology Clinical Coordinator.  

 
 

I, __________________________________________________, hereby acknowledge that I 

have received a copy of the AAS Surgical Technology Program Handbook. I further attest that I 

have read and understand the policies contained therein and agree to abide by them. I have made 

every attempt to have items of misunderstanding clarified. I am aware that there is no 

guarantee of readmission after termination. 

 
 
STUDENT NAME: _____________________________________________________________  
                                                              (Please Print) 
 
 
 
STUDENT SIGNATURE:  _____________________________________DATE:  ___________ 
 
 
This acknowledgement form will become part of your file maintained in the Surgical 

Technology Program Coordinator’s office. 
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MISSION STATEMENT 
 

The Good Samaritan College of Nursing and Health Science is a historic, private Catholic 

institution, founded by our Sisters of Charity, with over 125 years of academic excellence in 

healthcare education. As a specialized institution of higher education, the College provides a 

student-centered learning environment designed to develop the cultural competencies, 

intellectual abilities, and professional skills of the individual. The College develops healthcare 

professionals who are engaged in their disciplines, providing compassionate care to patients, and 

service to their community with respect for all, guided by our spiritual heritage. 

Associate of Applied Science in Surgical Technology 

The Associate of Applied Science in Surgical Technology (AAS-ST) Program consists of 65 

credit hours and is designed to be completed over a minimum of five semesters. The program 

prepares students for entry-level positions as Surgical Technologists in a variety of healthcare 

settings. These may include inpatient and outpatient hospital surgery departments (state, local, or 

private), ambulatory surgery centers, physician or dental offices, sterile processing departments, 

or administrative roles within surgical services. 

Program Rationale 

The Associate of Applied Science Surgical Technology (AAS-ST) Program is designed to 

prepare students for employment in healthcare as a member of the surgical team. The current 

national demand for well-trained Surgical Technologists, who work closely with many 

healthcare surgical team providers, continues to increase nationwide, making employment 

opportunities upon completing the program high and continues to grow! 

 

The AAS-ST program also provides a foundation for continued professional development and 

further education in surgical services and other healthcare disciplines.  
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Program Curriculum 

The Associate of Applied Science Surgical Technology Program consists of 65 credit hours for 

the student to complete. This includes didactic courses, skills labs, and clinicals performed in the 

operating room. Daytime didactic, skills lab, and clinicals are currently offered weekdays, 

Monday-Friday. The didactic and skills lab courses are taught weekly on campus, and all courses 

will utilize the Learning Management System (LMS) Brightspace. 

 

The student must complete all SUR program courses with a minimum of a ‘C’ grade, complete at 

a minimum 120 cases in the operating room in the first or second scrub role as defined in the 

AST Core Curriculum 7th ed. to graduate. Observation cases do occur but cannot be counted 

toward the 120 minimum cases. 

 

During the program’s SUR 200 level technical courses, the student will attend clinicals over 

three continuous semesters. The student must be available during the daytime hours Monday 

through Friday to participate in the program since these are the hours when surgeries are 

scheduled. Upon successful completion of the program, the student is prepared to seek 

employment after graduating. Please note that successful completion of this academic Associate 

of Applied Science Surgical Technology Program requirement does not qualify as a certification 

process nor becoming certified. 

 

Program Description 

 

Surgical technologists are allied health professionals who serve as essential members of the 

surgical team. Working under the supervision of the surgeon and in collaboration with the 

perioperative team, surgical technologists help ensure that surgical procedures are performed 

safely and effectively. 

The role of the surgical technologist requires knowledge of human anatomy, surgical procedures, 

surgical instrumentation, surgical technologies, and the principles and practices of asepsis and 

sterile technique. Surgical technologists have the important responsibility of defending and 

maintaining the sterile field and ensuring that all members of the surgical team observe proper 



   

 

 8  

 

aseptic technique for each patient. 

 

The Associate of Applied Science Surgical Technology Program aligns with the AST Core 

Curriculum 7th ed for Surgical Technology. This ensures the student learns essential concepts in 

healthcare sciences, including but not limited to anatomy and physiology, pharmacology and 

anesthesia, medical terminology, microbiology, and pathophysiology. 

 

This program prepares students to sit for the National Board of Surgical Technology and 

Surgical Assisting (NBSTSA) Certified Surgical Technologist (CST) examination. 

The program prepares competent entry-level surgical technologists in the cognitive knowledge, 

psychomotor skills, and affective behavior learning domains. Instruction includes preoperative, 

intraoperative, postoperative, and perioperative case management concepts, with emphasis on 

patient care, sterile and non-sterile roles, and the assistant circulator role. 

 

Didactic coursework addresses surgical procedures, instrumentation, asepsis, sterile technique, 

and professional practice. Clinical rotations provide students with exposure to a variety of 

surgical specialties, including but not limited to general surgery, orthopedic surgery, plastic and 

reconstructive surgery, oral/maxillofacial surgery, and cardiothoracic surgery. 

 

Professionalism is emphasized throughout the program, including effective communication, 

teamwork, employability skills, ethical, moral, and legal responsibilities, documentation, and risk 

management. 

 

 

Programmatic Accreditation 

 

The Associate of Applied Science Surgical Technology Program is accredited by the 

Commission on Accreditation of Allied Health Education Programs (www.caahep.org) upon the 

recommendation of Accreditation Review Council on Education in Surgical Technology and 

Surgical Assisting. 

 

https://www.caahep.org/


   

 

 9  

 

Commission on Accreditation of Allied Health Education Programs www.caahep.org 

9355 113th St N, #7709 

Seminole, FL 33775 

727-210-2350 

 

 

 

Program Learning Outcomes 

“To prepare entry-level Surgical Technologists who are competent in the cognitive 

(knowledge), psychomotor (skills), and affective (behavior) learning domains to enter 

the profession.”  

 

Cognitive (Knowledge) 

• Prepare surgical technology students to sit for the National Board Exam for Surgical 

Technologists and Surgical Assisting. 

• Prepare students with appropriate knowledge in anatomy and physiology, medical 

terminology, microbiology, pathophysiology, and technological sciences, as well as key 

surgical technology concepts relative to preop; intraoperative, postop; perioperative case 

management and assistant circulator role. 

• Develop effective communication skills including reading, writing, speaking, and 

listening skills as necessary in the surgical setting. 

• Develop critical thinking, reasoning, problem solving, anticipation, and prioritization 

skills in the surgical setting, to effectively create and organize the sterile field for 

efficiency, safety, and conservation of financial resources. 

Psychomotor (Skills) 

• Prepare surgical technologists to scrub in the primary role in Endoscopy, General, 

https://www.caahep.org/
https://www.caahep.org/
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Obstetrics and Gynecology, Otorhinolaryngology, Genitourinary, Orthopedic, Oral and 

Maxillofacial, Plastic and Reconstructive, Ophthalmic, Peripheral Vascular, 

Cardiovascular, and Neurological specialties. 

• Engage students in clinical experience under the supervision of an experienced Surgical 

Technologist to document competency in the minimum required cases in the appropriate 

roles in both general and surgical specialties. 

Affective (Behavior) 

• Develop a sense of professionalism and ethics to work with others in a constructive 

manner in the medical field. 

• Prepare students to serve diverse patient populations with an ability to meet their 

individual needs; these populations include those of diverse ethnicity, religion, disability, 

gender, age, and sexual orientation.  

 

Program Technical Standards 

 
A list of technical standards required for being a student in this program. This includes the ability 

to: 

• Read, write, understand, and verbally communicate in fluent English 

• Stand, walk, or sit for up to 8+ hours a day, 5 days a week 

• Carry, reach, stoop and lift up to fifty (50) pounds 

• Have particularly good manual dexterity and hand/eye coordination sufficient to handle 

surgical instruments and equipment 

• Have visual acuity (on your own or with corrective lenses) to easily read information 

printed on forms, labels, and medications 

• Have the auditory acuity (on your own or with auditory aids) to understand a normal 

speaking voice without seeing the speaker’s face and to respond appropriately 

• Remain focused on multiple details and tasks for at least an eight-hour period 

• Assimilate and apply knowledge acquired through lectures, discussions, and readings 

• Interview a patient, relay information to others, and receive information in fluent English 

• Work in a sometimes-stressful situation and maintain a calm demeanor 

• Always protect the patient’s confidentiality and the patient 
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Program Occupational Risks 

• Exposure to bloodborne pathogens 

• Exposure to sharps with injury 

• Exposure to contagions: virus and/or bacteria 

• Body injury from: falls, improper lifting, others 

• Loud noise in the operating room from various equipment 

• Exposure to radiation in different formats 

• Burns from: equipment, lasers, electrical surgical unit 

 

Administrative Staff 

 

Dean of General Education and Allied Health 

 
Dr. Pryze Smith, Ph.D. 
(513) 862-1723 
Pryze.Smith@email.gscollege.edu 

 

Program Coordinator Surgical Technology 

 
Zorita Bowen BS, CST 
(513) 862- 1754 
Zorita.Bowen@email.gscollege.edu  

 

Clinical Coordinator Surgical Technology 

 

Leila Alford BS, CST 
(513) 862-9096 
Leila.Alford@email.gscollege.edu 
 
 
 
 
 
 
 
 
 

mailto:Pryze.Smith@email.gscollege.edu
mailto:Zorita.Bowen@email.gscollege.edu
mailto:Leila.Alford@email.gscollege.edu
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Admission Requirements 
 
The Surgical Technology Program admissions process is as follows: 

1. Submit an online application for acceptance to Good Samaritan College. 

2. Provide official high school, vocational school, or GED transcripts. If applicable, all 

college transcripts. 

Official transcripts should be sent to: 

Good Samaritan College of Nursing and Health Science 

Attn: Admissions 

375 Dixmyth Ave. 

Cincinnati, OH 45220 

Electronic transcripts are also accepted from official providers (i.e. National 

Student Clearinghouse, Parchment or eScript). Foreign transcripts must be 

translated through WES or equivalent. 

Good Samaritan also requires compliance with the following for admission into the college: 

1. Complete BCI Background Check 

2. Drug Screen 

3. Health Assessment/Physical 

4. Immunizations: MMR (Measles, Mumps, Rubella), Varicella, Hepatitis B (series of 3), 

Tdap, Flu Vaccination (required during flu season), and Two-Step TB Test (must be 

Two-Step). 

 
The student must apply to the college’s selective admission process and hold a GPA of 2.75. The 

selective admission process criteria is a total point calculation determined by the following 

criteria: 

1. Selected final course grades in five possible courses: BIO201 or Equivalent, BIO202  

     or Equivalent, PSY103 or Equivalent, MTH107 or Equivalent, and ENG101 or  

    Equivalent. If credits are brought in from another school, we will use those grades. 

2. Test for Essential Academic Skills (TEAS) composite test score 

3. Good Samaritan College cumulative grade point average will be used as a tiebreaker. 
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Points for selective admission are awarded as follows: 

 

General Education Weighted Point System 

Course  

 

A B C D/F 

BIO 201  30 20 10 0 

BIO 202 30 20 10 0 

ALH 110  30 20 10 0 

ENG 101  30 20 10 0 

MTH 107 30 20 10 0 

PSY 103 30 20 10 0 

 

*Completed General Ed courses that are in the AA Surgical Tech program will be 

calculated in the weighted point system. 

 

ATI TEAS Weighted Point System 

ATI TEAS Component Point Calculation Maximum Points 

Possible 

Adjusted Individual Total 

Score 

Score% x 0.20 20 

                                         Total ATI TEAS, ACT, SAT Points Possible = 20 

 

 

Please see the CON300 Admissions Standards and Regulations Policy for more information 

on college and programmatic admission criteria. 

 

Transfer of Credits 

Students who have completed college level courses prior to entrance into the Surgical  

Technology Program may be eligible for a transfer of credits. All high school and college 

Transcripts must be submitted to the Admissions Office. Detailed information on transfer 

eligibility can be found at https://www.gscollege.edu/admissions/transferring-to-gsc/. 
 

 

Academic Calendar 
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The program will follow GSC’s academic calendar and observe all holidays recognized by the 

college. Holidays will also be reflected on the course syllabus provided by course instructors at 
  
the beginning of each semester. Refer to the GSC website for the most current academic  
 
calendar. 

 

ACADEMIC SUPPORT SERVICES 

Each student will be assigned an academic advisor to help support their academic 

success. Students are encouraged to meet with their advisor regularly during posted office hours 

to discuss their performance and progression in the program. If a student is experiencing 

difficulty in a particular course, they should first address their concerns with the course 

instructor. 

Good Samaritan College offers academic support services to assist students with a variety 

of needs, including time management, stress, depression, and other mental health concerns. 

Information about these resources can be found on the college website or by contacting your 

academic advisor or the Student Success & Title IX/504 Coordinator. 

Margaret S. Groeschen | Academic Advising and Retention Specialist 

Office (513) 862-2234         Room 973.62 

Margaret.Groeschen@email.gscollege.edu 

 

Good Samaritan College of Nursing and Health Science will comply with all state and 

federal laws concerning individuals with disabilities. We are committed to providing reasonable 

accommodation for students with temporary or permanent disabilities. Any applicant or student 

who wishes to request accommodation may do so by contacting the Title IX-504 Coordinator. 

 

mailto:Margaret.Groeschen@email.gscollege.edu
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 Sandra L. Rice BS, MS | Student Support Administrator 

Office (513) 862-3316     Room 973.62 

Sandra.Rice@email.gscollege.edu 

 

Tuition, Fees, and Refunds 

Tuition 

The tuition for the Surgical Technology Program will be based on credit hour. For current 

information on tuition, financial aid, and current fee schedule, see the Tuition and Aid webpage  

at https://gscollege.edu/tuition-aid/tuition-fees/fee-schedule/. 

Fees 

In addition to tuition, students are responsible for any fees related to admission requirements, 

including but not limited to, background checks, drug screening, health assessment/physicals, 

and the required immunizations. Other fees are as follows: 

Uniforms: GSC Logo uniform top must be purchased by students from the Joseph Beth 

bookstore. Estimated cost for both the scrub top and bottom is $60 

Textbooks: Textbooks may be purchased by students from the Joseph Beth bookstore. Estimated 

costs for all required textbooks is $655 

CPR Certification: Students are responsible for the cost of obtaining Healthcare Provider CPR 

certification from the American Heart Association. 

AST membership: Students must purchase an AST student membership ($45) by the end of the 

SUR201 course. 

NBSTSA Certification Exam: Students will need to pay $230 (member price) or $340 

(nonmember price) for the exam during the SUR 210 course. 

 

Transportation cost: Students are responsible for providing their own transportation to and 

from campus for lecture, lab sessions, and assigned clinical sites. Clinical placements may be 

located up to 60 miles away from campus. Clinical assignments are made at the discretion of the 

program. 

mailto:Sandra.Rice@email.gscollege.edu
https://gscollege.edu/tuition-aid/tuition-fees/fee-schedule/
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Refunds 

Students who voluntarily withdraw from a course maybe entitled to a refund of tuition and fees  

in accordance with the refund schedule and based upon the date of withdrawal. For more 

information, see the CON311 Withdrawal and Refund Policy and the current Academic Calendar 

posted on the GSC website for pertinent deadlines. 

 

REQUIREMENTS FOR GRADUATION 

To be eligible for graduation with an Associate of Applied Science in Surgical Technology, the 

following criteria must be met with a grade of “C” or better in each course: 

1. Completion of 32 credit hours of general education courses in the arts and sciences: 

BIO201, BIO202, BIO220, ALH110, ENG101, ETH212, COM105, PSY103, MTH107 

2. Completion of 33 credit hours of Surgical Technology core courses: SUR 100, SUR 101, 

SUR 102, SUR 115, 200, 201, and 210. 

3. Residency requirements include a minimum of 12 credit hours of general education 

coursework completed at Good Samaritan College of Nursing and Health Science (GSC). 

Additionally, all Surgical Technology courses must be completed at GSC. 

4. Completion of all clinical competency requirements. 

5. Completion of all clinical rotation requirements. 

6. Satisfy all financial obligations to the college. 

7. Return all College and TriHealth property such as ID badge, and any learning materials. 

 

**Completion of this program does not guarantee employment. 

 

 

 

METHODS OF INSTRUCTION 

 

Commented [LA1]: @Zorita Bowen THis needs update as 
well 

mailto:Zorita.Bowen@email.gscollege.edu
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The Surgical Technology Program at Good Samaritan College (GSC) supports a learner-

centered, interactive approach to education designed to help students meet course outcomes. 

• Lectures are delivered in person, on campus twice per week. 

• Clinical experience occurs three days per week at an assigned perioperative clinical site. 

• Skills Lab is delivered in person, twice per week for SUR100 and SUR115. The skills 

lab is available outside of scheduled class time by appointment only. To schedule a 

practice session, students must email their instructor with at least 24 hours' notice. Every 

effort will be made to accommodate requests, as regular practice is essential for success. 

 

Expectations of the Surgical Technology Student 

 

Students are expected to: 

• Remain current with the weekly lesson plan and assignments. 

• Monitor Brightspace regularly and refer to the posted Weekly Overview at 

https://gsc.brightspace.com for updates. 

• Plan for and adjust to any changes in the lecture or clinical schedule. Advance notice will be 

provided whenever possible. 

 

Because course content builds sequentially, falling behind on assignments or practice will 

negatively impact your performance in both lecture and clinical components of the SUR200-

level courses. 

 

 

Keys to Success in the Program 

https://gsc.brightspace.com/
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Success requires: 

• Setting personal learning goals 

• Consistently pursuing your academic and clinical objectives 

• Understanding that all course materials and skills build upon one another 

 

Professional Conduct and Student Responsibilities 

 

Surgical Technology students are expected to: 

• Attend all scheduled lectures, skills labs, and clinical experiences 

• Be prepared and ready to participate in every class 

• Complete all course components, including: 

o Activities 

o Quizzes 

o Skills labs 

o Tests 

o Any additional assignments posted in Brightspace or the lesson plan 

 

Preparation includes: 

• Reading assigned materials before class 

• Submitting assignments on time 

• Bringing all required materials to class 

 

Classroom Expectations 

 

• On-campus lectures require punctual attendance in GSC-approved surgical technology 

uniforms (Hunter Green), closed toe closed heel shoes, and no jewelry in clinical and lab. 
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• Attendance will be recorded; tardiness may affect your grades. 

• A respectful and distraction-free learning environment is expected at all times. 

To maintain this environment: 

• Cell phones must be put away during class unless otherwise approved for instructional 

purposes. 

• Unauthorized cell phone use will result in the student being dismissed from class. 

• Recording of any kind is strictly prohibited on campus, per GSC policy. 

• Microphones and sound on electronic devices must remain muted. 

• Students are expected to consistently demonstrate professionalism, respect, and courtesy 

in all learning environments—including but not limited to classroom, lab, clinical sites, 

and any setting where they represent GSC. 

 

Professional Image  

It is essential for everyone who wears a GSC student identification badge to maintain a 

professional image in terms of both conduct and appearance. Students are expected always to 

conduct themselves in a courteous and conscientious manner. The Surgical Technology Dress 

Code will be followed for the Didactic, Skill Labs, and Clinical for the AAS-ST program. The 

dress code is as follows: 

• The color of the scrubs for the AAS Surgical Technology program will be Hunter Green 

top with GSC logo/insignia with Hunter green scrub pants  

• The shoes can be any color but must be of leather or solid type of material, must have a 

close back and toes, and without a heel. The shoes cannot have holes in them.  

• Student I.D. Badges must always be worn with name, picture and GSC insignia patch 
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visible.   

• Nails should be clean, short, and neatly manicured, no longer than ¼ inch past tip of 

finger. No artificial (including gel, SNS or overlays) nails are to be worn. No nail polish 

may be worn. Nail piercings and nail jewelry are prohibited. 

• Cosmetics should be conservative. No artificial eyelashes. Fragrances are not allowed.  

• Jewelry is prohibited in lab and clinical settings. Students who are wearing jewelry will 

be required to remove it before resuming lab or clinical participation. This also includes 

earbuds. 

• Cloth scrub hats are prohibited in lab and clinical settings. Students who are wearing 

cloth scrub hats will be required to remove it before resuming lab or clinical 

participation. Students must use disposable head coverings supplied by the facility.     

You are the face of GSC’s AAS Surgical Technology Program. Conduct yourself with pride, 

professionalism, and commitment to excellence. You are well on your way to making a 

difference in patient care, one case at a time! 

 

Important Note: HIPAA Compliance 

The Health Insurance Portability and Accountability Act (HIPAA) is a federal law that 

mandates strict protection of patient privacy. Students are prohibited from breaching patient 

confidentiality under any circumstances. 

• No photos, videos, or recordings are ever permitted in patient care settings. 

• Any breach of HIPAA will result in immediate dismissal from the program and may 

trigger further consequences from TriHealth, including fines, legal penalties, or arrest. 

These outcomes are beyond the control of the Program Coordinator. 

 

For more information on HIPAA, visit www.hhs.gov. 

https://www.hhs.gov/
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Mandatory Attendance Policy 

 

General Attendance Expectations 

Attendance is mandatory for all components of the AAS-ST program, including lecture, skills 

lab, didactic, and clinical experience. The curriculum builds progressively, and consistent 

attendance is essential to ensure student success. 

Students are expected to attend all SUR100s and SUR200s course sessions throughout the 

semester.  

It is highly recommended that if you are going on vacation you go during the break 

between semesters. You can find the academic calendar on GSC website. 

 

Lecture Cancellation and Weather-Related Closures 

 

• If the college closes due to inclement weather or the course instructor cancels lecture, 

students are still responsible for all missed content or lecture being held virtually. It is 

the student’s responsibility to review the lesson plan, syllabus, and Brightspace to stay 

up to date. 

• Clinical experiences will never be canceled by the instructor. 

• If the college is closed due to weather, there will also be no clinical experience that day. 

This will be considered an excused absence. 

 

Excused Absences 

 

The only excused absences for any part of the program—including lecture, skills lab, didactic, 

or clinical experiences—are: 

• Recognized college holidays 

• Inclement weather, resulting in college closure 

 

Participation and Attendance  

Participation includes: 

• Being physically present and on time 
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• Actively listening and engaging in class discussions 

• Asking relevant questions 

• Completing assignments, quizzes, and exams on time 

Non-attendance includes: 

• Missing scheduled class/clinical days 

• Failing to log into course platforms regularly 

• Not submitting assignments by their deadlines 

 

Attendance and Grading Impact 

• Attendance will count towards the final grade in all SUR courses. 

• Each absence in lecture, didactic, skills lab, or clinical will result in a zero (0) for 

attendance for that day. 

• Lecture quizzes cannot be made up unless there is a doctor’s note, and there will be 

a 20% reduction in the grade.    

• There will be no makeup lectures. 

 

Clinical Attendance and Make-Up Time 

• Students are required to attend clinicals three (3) days per week at their assigned 

site. 

• All missed clinical hours (up to 19 hours) must be made up by the end of the 

semester, or the student will get an incomplete. The student will have 1 week to 

make up the missed clinical hours. 

• If a student misses more than 19 hours of clinical time, regardless of reason, they will 

receive an automatic 31% reduction in their final clinical grade. 

• Note: Failure to make up all missed clinical hours by semester’s end will result in 

failure of the clinical component. 

 

Reporting Absences 

• Students must contact the course instructor via email, text, or phone at least 2 hours 

before the scheduled lecture or clinical session. 
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• On clinical days, students must also contact their clinical site and the Clinical 

Coordinator. 

• Failure to notify appropriate parties will be considered an unexcused absence and will 

result in documented performance counseling. 

 

Tardiness Policy 

• Any student arriving 15 minutes or more after the scheduled start time of a lecture, 

lab or clinical will be marked tardy and will receive zero (0) attendance points for that 

session. 

• Accumulating two (2) instances of tardiness or two (2) absences in any of the 

following—Didactic, Skills Lab, Lecture, or Clinical Experience—will result in an 

administrative review by the AAS-ST Program Coordinator. This may lead to 

documented Performance Counseling. 

• Excessive tardiness or absences may result in additional Performance Counseling 

sessions with the course instructor. Please refer to the Performance Counseling section 

for more details on this process. 

• If a student misses a class session, they are fully responsible for all content, materials, 

and assignments covered during their absence.  

• Make-up opportunities will not be offered for any missed quizzes, tests, or in-class 

assignments due to tardiness or absence. A score of zero (0) will be recorded for any 

missed graded activity. 

 

Clinical Make-Up Site Policy 

• Clinical make-up hours must be completed at the student’s current assigned site, 

pending site approval. 

• The Clinical Coordinator will not arrange alternative sites for clinical make-up. 

• Students should not request reassignment to a different site for makeup purposes. 

 

End-of-Semester Absence Policy – SUR200-Level Courses 
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• If an absence occurs at the end of the semester, the student will receive an incomplete 

and must complete the clinical requirement within one week after the semester 

concludes. 

• No exceptions will be made. Failure to meet this deadline results in course failure, 

regardless of academic performance. 

• Students who fail the lecture or clinical component must retake the entire SUR200-level 

course. 

• There is no guarantee of seat availability next semester. Students may need to wait for 

re-entry to the program. 

 

Performance Counseling and Consequences 

• Two instances of tardiness or absence in any component (lecture, skills lab, clinical, or 

didactic) will trigger administrative review and performance counseling. 

• The first violation results in a verbal warning and written counseling placed in the 

student’s program record. 

• Continued unexcused absences (more than 2 no-call/no-shows) will result in: 

o A 15% deduction from the final course grade in the affected course 

o Additional written performance counseling 

 

Performance Counseling Process 

Disciplinary action related to clinical or academic performance may be initiated by a 

Program Instructor, Clinical Coordinator, or Program Coordinator in response to violations 

of established policies and expectations. All disciplinary actions are documented and submitted 

by or to the Clinical Coordinator or Program Coordinator. 

Any written Performance Counseling documentation will become part of the student’s 

permanent academic file in the Surgical Technology Program. 

 

Disciplinary Process 

 

The disciplinary process follows a progressive structure, as outlined below: 

• Step 1 – Verbal Warning 

 Initial discussion to address concerns and expectations for improvement. 
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• Step 2 – Written Warning 

 Formal documentation of continued or serious concerns. 

• Step 3 – Program Dismissal 

 Removal from the Surgical Technology Program due to continued or severe 

noncompliance. 

Appeals Process 

If a student believes a disciplinary action was issued unfairly, they have the right to appeal by 

following the steps below: 

1. Submit a written report of the incident(s) to the Program Coordinator within 10 

calendar days of the occurrence. 

2. The Program Coordinator will investigate and respond to the student within 10 

business days. During this time, the coordinator may consult with: 

a. Clinical site management 

b. Clinical preceptors 

c. Allied health staff 

d. Surgeons or other medical professionals as appropriate 

3. If the student disagrees with the Program Coordinator’s response, they may submit a 

written appeal to the Dean of General Education and Allied Health within 5 business 

days of receiving the response. 

4. The Dean will review the appeal and provide a final written decision within 15 business 

days. 

    Note: Failure to meet any of the stated deadlines will result in forfeiture of the appeal 

process. 

 

Attitude and Work Habits 

A career in Surgical Technology requires professionalism, strong communication skills, 

problem-solving abilities, and the capacity to articulate solutions effectively. Students must be 

open to new ideas, receptive to feedback, and respectful of diverse opinions. To support the 

development of these essential skills, the following behaviors are expected in all SUR courses: 

• Maintain a professional attitude at all times. 

• Abide by the Student Conduct Policy set by Good Samaritan College and Good 

Samaritan Hospital (refer to “College Policies” and “Clinical Conduct Policies” CON110 & 
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CON114). 

• Attend and actively participate in all Didactic, Skills Lab, and Clinical experiences. 

• Ask your instructor questions when clarification is needed. 

 

Quality / Quantity of Work 

• All submitted work must be neat, legible, and free of errors in grammar, spelling, and 

punctuation. 

• Assignments are due on the dates specified in the Course Outline and Brightspace. 

• You are expected to do your own work and not share your homework with other students 

per Academic Integrity.  

 

Assignment Submission / Late Work Policy 

• All assignments must be submitted by the due date listed in the course’s Lesson Plan. 
• Late assignments will incur a 10% deduction per calendar day, including weekends. 

• After 5 days, the assignment will receive a zero (0). 

• If an instructor requests a resubmission, a new due date will be provided. 

• In cases of an excused absence, due dates may be re-evaluated on a case-by-case basis. 

• If your preceptor fails to return your daily clinical evaluation forms, inform your 

instructor. Alternatively, you may ask a nurse or surgical assistant from your case to complete 

the form. 

Assessments 

• All quizzes, tests, and final exams must be completed by the instructor’s designated 

deadline to fulfill course requirements. 

• Failure to complete any required assessment on time will result in a zero (0). 

• No make-up quizzes are permitted under any circumstances. 

• In the event of an unavoidable absence, the instructor may provide a new due date. 

However, there are no make-up tests for missed exams or quizzes. 

                        

 TERMINATION FROM THE PROGRAM 

Termination from the program is when the student voluntarily or involuntarily terminates from 

the program. Voluntary termination is when the student chooses to withdraw from the program. 

Involuntary termination is when the program faculty decides to dismiss the student from the 

program.  

The following are grounds for involuntary termination:  

1. Violation of Code of Ethics and Professional Conduct Policy.  
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2. Failure to maintain the required level of academic achievement.  

Acts subject to immediate involuntary termination include but are not limited to:  

1. Falsification of records.  

2. Violation of Confidentiality Policy.  

3. Violations of Code of Ethics and Professional Conduct Policy, depending upon the 

severity of the infraction.  

If voluntary termination from the program becomes necessary, the student must notify the 

program coordinator as soon as possible. The student must officially withdraw through the 

registrar and complete any further items required by the student in the One Stop Office.  

If readmission to the program is requested, the student must reapply. A decision regarding 

readmission will depend on the student’s past program performance on record in the Surgical 

Program office (prior to termination or voluntary withdraw), the student’s current situation as 

well as the program’s ability to accommodate re-entry. Readmission is at the discretion of the 

Program Coordinator. If you are readmitted, you may be required to repeat courses and/or 

clinical time.  

Be aware that there is no guarantee of readmission after termination.  

Course Failure/Withdrawal Policy 

 

If a student does not successfully complete (due to failure or withdrawal) any SUR course, they 

may be permitted to repeat the course one time, provided there is available space based on 

clinical seat capacity. Failure or withdrawal from two SUR courses will result in automatic 

dismissal from the program. 
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